BIPEA MEMBER AREA

Creation of contacts and configuration

of WRITING and SENDING rights

« Inthe MY ACCOUNT section, make sure that you
have a "Manager" profile. Only this profile can
create new contacts and configure WRITING and
SENDING rights.

« If you do have the "Manager" profile, click on MY
ORGANIZATION, then MY CONTACTS.

MY CONTACTS

Tick the profile type and the

The following table will be displayed.
WRITING / ENTRY rights

Contact Profile Action

Last name First name Email ending
EL HARRATI Samia selharrati@bipea.org 0140052630 (:)
HELLALI SABRINAO shellali@bipea.org 0140052630 (J
MAZZONI Caterina cmazzoni@bipea.org 0140052630 . @ n
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details of the new contact

Your contact is pending validation by BIPEA. Once validated, an email will be
sent with their login credentials.

ACCESS RIGHTS MANAGER QUALITY TECHNICIAN
Creation of contacts and configuration of access rights X

Access to the schedule and PTS forms X X X
Access to PTS reports and summaries X X

Access to certificates and participation diplomas X X
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